SHOREWATCH registers  12/08/2004

SHOREWATCH - Registers

Why…

Archaeologists gather large amounts of information when undertaking fieldwork that they use to provide clues about how people lived in the past. They have to be careful not to confuse data from different sites and features, and to do this they uniquely identify every bit of information by giving it a number. They give numbers to sites and to elements within the site. They number the photographs they take and the drawings they make. They also number the finds that they recover so that they can identify where they came from. 

Using lots of numbers can cause confusion, so to keep everything in order, they use registers to record which numbers go with which things. The registers prevent records becoming confused at a later date and help with cross-referencing information. 

The Shorewatch Project uses several registers. As you go out in the field, you may find several sites on a single day. Each one of these sites will need its own unique number. You will also need to keep a record of the photographs that you take of the site, and any drawings you make and artefacts you find. The registers are there to help you and others who may look at your archive of information at a later date. 

The Shorewatch registers are similar to those used on excavation sites. The most important register is the Site Register, and this will be used at every site recorded. The other registers are used as and when required. 

The registers used on the Shorewatch project are:

Site Register
The most important register, to ensure each site has a unique number.



Film Register
To identify each film and the camera it was used in.



Photographic Register
To record details about every photograph taken on that film.



Drawing Register
To cross-reference every drawing made of, or on, a site.



Finds Register
To record any finds recovered from the site.



How…

Registers record blocks of consecutive numbers that are allocated as and when needed. For example, the first site that you visit could be given number 1 in the Site Register, the second site number 2, and so on. As long as you never repeat a number, it doesn’t really matter which number is used. For groups where different people go out at different times, blocks of numbers can be assigned in advance. For example, person A may be given numbers 1-50, person B numbers 51 -100, etc. Once a person uses up all the numbers in their block, they can be given more numbers. 

For the system to work, there needs to be a central register or co-ordinator who assigns numbers to everyone within the group. Normally, this will be your local group co-ordinator. 

In an ideal world, registers should be completed at the time that a new number is allocated. However, this can be difficult sometimes, for example, when recording in a strong wind or in the rain. In cases like this, the main registers can be kept at home and a record of the next numbers to be used transferred to notebooks for use in the field. As numbers are used, they can be marked in the notebook. If you do this, make sure that you update the register as soon as you get back. It only takes a minute when the site work is still fresh in your mind, but is easily forgotten about and can lead to confusion in the future.

The only register that should always be taken out into the field is the photographic register. This should be kept with the camera and filled in when the photographs are taken. You should always be able to complete this register as you are unlikely to be taking photographs in extremely bad weather. 

Shorewatch SITE REGISTER

This is the most important of the registers and is used every time that you record a site. The Site Register ensures that each site that you visit receives a unique number. Using a unique site number prevents problems at a later date as all data is cross-referenced by this number, including photographs, drawings and finds. It is important not to allow two sites to be given the same number. If this happens, finds, photographs and other records relating to the two sites may become confused, especially when looked at by someone not present during the fieldwork.

Shorewatch Group
Record the name of your group to identify your records from those of other groups working on the project.

Site No.
Write down a block of consecutive numbers in this column and use the next available number for each site that you visit. Allocate your own number even if the site has already been given a number by another organisation (such as by the NMRS or the SMR).

Site name/location
Record the name and location of the site (for example, fish trap, Whiteness Sands or south end of Dunaverty Bay). This is useful when trying to find a record of a particular site without having to check every single recording sheet. 

Number given by
Note the name of the person who allocated the number 

Date
Record the date that the number was allocated. This should be the same date as the site visit.

Shorewatch FILM (and digital image file) REGISTER

The Film (and digital image file) Register is used to cross-reference each film you use with the individual photographs and sites that they were taken at. It ensures that each film used has a unique number and allows you to check which camera it was loaded into. Once your photographs have been developed, they can be labelled with this film number. 

If you are taking a few films into the field with you, allocate the numbers before leaving and write the number on the film boxes. This saves taking the register with you into the field.

If you take digital photographs use this register after you have downloaded a block of images. Record the name of the file that the images are stored in rather than a film number.

Shorewatch Group
Record the name of your Shorewatch Group.

Film No. / file name
Write down a block of consecutive numbers in this column and use the next available number for each film taken out. If using a digital camera, record the name of the file the downloaded images are stored in (for example, file: IMG08/05/04)

Film type (not required for digital)
Record the Film Type (for example, Black and White print, colour slide) and its size (for example, 35mm). Not required for digital images. 

Camera
Note the camera into which the film was loaded. Different cameras have different properties. It can be helpful to also record the type of lens that the camera has (for example, 50mm or 80-120 mm). 

Film loaded by
Write down the name of the person who loaded the film into the camera.

Date
Record the date that the film was loaded. 

Film / digital file location
Complete this box after the film has bee processed or the digital images downloaded. Use it to record where the original negatives or slides are stored (for example, Tom D’s house). If using a digital camera, note which computer the file is stored on (for example, Tom D’s laptop). If you make a copy of the file (recommended), note down how it is stored (for example, Fife Shorewatch CD no. 3)

Shorewatch PHOTOGRAPHIC REGISTER

The Photographic Register allows you to keep a record of all the photographs that you take at the site. When trying to find a particular photograph, it is a lot quicker to check through the registers than to look through all the photographs and slides that you have taken. 

Use this register whether using a film or digital camera.

Information at the top of the page (filled in once per form)

Film No.
Record the film number (taken from the Film Register) at the top of the page (for example, film 25). If using a digital camera, this will be filled in with the name of the file once the images have been downloaded (for example, file: file: IMG08/05/04

Film Type
Record the film type, size and speed (for example, colour slide 35mm - This information is the same as on the film register). Do not complete this if using a digital camera.

Shorewatch Group
Record your group name. 

Information to be completed for each photograph

Frame No.
A list of pre-printed numbers is written in this column. If you don’t wish to use these (for example, if you are using a digital camera) put a line through them and write a different identifying number if necessary. 

Location (Site  No. /Name/NGR)
Record information to allow you and others to recognise where your photograph was taken. Write down your site number (from the Site Register) and site name. If you haven’t recorded the site yet, record the National Grid Reference (NGR) or use some other way of identifying the site (for example, site 25, Blackness Bay or NS 4123 5785).

Description
Write a brief description to explain why you have taken the photograph. The description should explain what the photograph is illustrating as this is not always clear after the pictures have been processed (for example, general view of site, detail of window, eroding timber on foreshore). 

Facing
Note down the direction that you are facing. The direction you are facing is the same as the direction that a compass needle points to. For example, if you are photographing the outside of the south wall of a building, you are facing north. 

Taken by
Record who took the photograph. 

Date
Record the date that the photograph was taken.

SHOREWATCH FINDS REGISTER

Use the Finds Register to keep a note of any artefacts that you find. Remember, ALL finds in Scotland come under the laws of Treasure Trove and should be reported (see the Treasure Trove website at **). You should only remove artefacts if there is a real danger that they will otherwise be lost or damaged due to erosion, the action of animals or other causes. 

Shorewatch Group 
Record your group name.

Bag No.
Write down a block of consecutive numbers in this column and use the next available number for each bag. Separate the finds into type (pottery, animal bone) and place finds of one type into its own individual bag (pottery in one bag, bone in another). 

If you locate a Special Find, remember that it may need immediate conservation, so contact a specialist (see the Treasure Trove website at ** for more information). Retrieve it only if it is in danger of being lost or destroyed and place it in its own bag or box. 

Location (Site No./Name/ NGR)
Record information to allow you and others to recognise where the artefacts were found. Write down your site number and name (from the Site Register and recording sheet). Do not remove finds if you aren’t able to record their location. It can be useful to draw a sketch on the recording sheet to help you do this (see below). 

Finds type
Describe the type of find in the bag (for example, pottery, animal bone).

Bagged by
Record the name of the person who recovered and bagged the finds.

Date
Record the date that the finds were recovered.

Sketch
It can often be useful to draw a sketch of where the find came from. Draw this on the back of the recording sheet for the site. Try to include features that will help to relocate where the artefact came from and include measurements where possible. If the find came from an eroding section, a sketch of the layer that it came from can be very helpful. 

Shorewatch DRAWING REGISTER

Use this register to record every drawing that you make at the site. This information also needs to be recorded on the drawing. 

Shorewatch Group 
Record your group name.

Drawing No.
Write down a block of consecutive numbers in this column and use the next available number.

Location (Site No. / Name / NGR)
Record information to allow you and others to recognise where your drawing was made. Write down your site number (from the Site Register) and name. If you haven’t allocated a number yet, write down the NGR.

Drawing Type
State whether you have drawn a plan, an elevation, a section, or some other type of drawing (for example, plan of site, section drawing of coast edge).

Scale
Record the scale of the drawing (for example 1:20 or 1:500)

Description
Describe what it is that you have drawn (for example, detailed plan of fireplace in building 2, section of eroding cliff face showing pit).

Drawn By
Record the name of the person who did the drawing.

Date
Record the date of the drawing.


