Shorewatch Recording Form summary 14/07/2004  SHOREWATCH

RECORDING FORM - SUMMARY
	SITE ID  This information will be used to distinguish the site from others

	* Your Site no.
	Your unique number taken from your Site Register (e.g. 001).

	NMRS no.
	If the site has been recorded in the NMRS (NO51NW7). 

	SMR no.
	If the site has been recorded in the SMR (FF7039).

	Other nos.
	Any other number the site has been give (by Museum, in other coastal survey…).

	LOCATION OF THE SITE  This information will help you and others to return to the site

	* Site Name and Location 
	NMRS or SMR name if recorded by them (St Mary’s [NMRS]), otherwise your own name (North end of Dunaverty Bay). Postal address if relevant. (Kirk Hill, St Andrews).

	Parish / District
	Parish or District name. Shown on 1:25000 maps (St Andrews & St Leonards).

	Local Authority 
	Name of the Local Authority Area (Fife).

	NGR
	Ordnance Survey (OS) National Grid Reference - divided into Map Square, Easting and Northing 

	Map Square
	Two letter code identifying OS 100km square. Shown in margin and top left corner of map (NO).

	* Easting
	Eastings are at the bottom of a map, or are first numbers given by a GPS (5156).

	* Northing
	Northings run up the side of a map, or are the second numbers given by the GPS (1666).

	Accuracy of NGR
	Accuracy is usually recorded as 10m or better; within 100m; within 1km. 

	NGR obtained how
	Method used to work out the NGR (map, GPS).

	Map scale/type
	Scale is shown in the key or at the bottom of the map (1:10,000, Landranger).

	Point used… 
	Point on site used to determine your NGR (centre of doorway). Mark it on your drawing.

	Distance to coast
	Distance of the site from the coast edge (30m approx). 

	SITE DESCRIPTION  The description will help to identify the site type, function and date

	Site Dimensions
	Use the metric system. Write approx if appropriate.

	Length
	Length of the site and orientation of measurement (30.50m E-W).

	Width
	Width of the site and orientation of the measurement (20.20m N-S).

	Height/Depth
	Maximum height or depth - state what has been measured (max. height of wall 1.10m).

	* Full description
	Describe shape and form of site (low circular mound, rectangular building); what it is made from (burnt stones, mortared bricks); other features it relates to (one of several mounds, building within abandoned settlement); its setting (on a small hill overlooking Bay); any local knowledge.

	Site type
	Enter the site type (fish trap). If unsure use a question mark at the end (burnt mound?).  

	Estimated period
	If you can, estimate the period the site was constructed (Prehistoric, Medieval). 

	Evidence used…
	State how you estimated the period, (previous work at site, finds from site, local knowledge).

	SITE CONDITION  This information will help to assess the condition of the site and threats to its survival

	Soil /veg  on site
	Soil type covering site (sand, none). Vegetation covering site (grass, bracken).

	Soil /veg around 
	Soil and vegetation up to 20m away. 

	Condition of site
	Use one of the following terms. Good, Fair, Poor, Destroyed, Not Found.

	Threats to site
	List threats to site, (erosion, animal damage, recreational use) and state if likely to get worse.

	Further action…
	Answer either YES or NO. If yes, go to next box. 

	If so, what?
	What action do you recommend? (monitoring visit, detailed survey, excavation, protection).

	YOUR RECORDS  This will help to cross reference to other records and to things that you have found

	Plan nos.
	List plan number - if you draw any (Plan 32). 

	Section nos.
	List section/elevation number - if you draw any (Section 25).

	Other drawings
	List other drawings that you make (Reconstruction drawing 3).

	Photos taken?...
	Record film no. (from the Photographic Log) and frame nos. in the box relating to the film type.

	Finds nos.
	Record the finds number (taken from the finds register) in the relevant boxes. (CBM = ceramic building material, BM = building material). 

	Special Finds
	Record finds number (from register), what it is and what it is made of (bone comb, silver coin). 

	Other Finds
	Record finds number (from register) of finds not recorded above, (plastic bottle, leather boot). 

	FIELDWORK INFORMATION  This will remind you and others about the actual survey

	Group name
	Record name of society or group undertaking the survey. 

	* Form rec. by
	Record the name of the person or people who filled in the form. 

	* Survey date
	Record the date of the survey (16 June 2003). 


